
Colorado Four Wheelers Inc.

By-Laws

And

Standard Operating Procedures

1



T  able   of   C  ontents

Club By-Laws:

Page 3 Article I Name

Page 3 Article II Object

Page 3 Article III Membership

Page 5 Article IV Dues

Page 5 Article V Club Logo

Page 6 Article VI Personal Expenses and Expenditures

Page 6 Article VII Officers and Directors

Page 7 Article VIII Elections

Page 7 Article IX Duties and Powers of Officers

Page 8 Article X Duties of Non-Officer Positions

Page 8 Article XI Meetings

Page 8 Article XII Delegation of Authority 

Page 8 Article XIII Parliamentary Authority

Page 9 Article XIV Addendum 

Pages 10-12 SOP Standard Operating Procedures

Page 13 Addendum A Vehicle Checklist

2



BY-LAWS OF
THE COLORADO FOUR WHEELERS

INCORPORATED

ARTICLE I: NAME

Section 1. The name of this organization is “Colorado Four Wheelers 
Incorporated”, also known as the “Colorado Four Wheelers Inc.”, and as “Colorado 
Four Wheelers”; and it is a not for profit organization, hereafter referred to as the Club.

ARTICLE II: OBJECT

Section 1. Object. The object of this club is to promote the sport and pastime of 
four wheel drive motoring through the responsible use of off road trails, sponsorship of trail 
maintenance. and to advocate the use of Colorado parks and forests in a fun and 
conscientious manner. 

Section 2. Assignment. In the event of dissolution of the Club, all assets will be 
assigned to another non-profit club chosen by the membership.

ARTICLE III: MEMBERSHIP

Section 1. An Owner of any four wheel drive vehicle (including their 
immediate family) is eligible for membership in the Club, with the following 
qualifications:

1. Applicant must be at least 18 years of age and hold a valid driver’s license 
(exceptions to the age requirement may be made by a written appeal to the Board of 
Directors by a parent or legal guardian of applicants between 16 and 18 years of age, 
or unless legally emancipated).
2. Applicant must ensure that their off road vehicle with which they will be 
participating in club activities will be properly insured as required by state law.  
3. Applicant must agree to follow the rules and guidelines as set forth in these 
By Laws and Standard Operating Procedures and must also agree to the decisions of
the Board of Directors and/or General Membership if not addressed by these 
documents.

Section 2. Classes of Membership: There are three classes of members in the Club 
as follows:

Active Member:   An active member shall consist of a paid member in good standing 
with his/her immediate family.  An Active member shall hold voting rights as defined in section
5. Active members will have access to the club's website and Facebook Page as defined in 
Section 6. Active members will also be members of any organization(s) the club joins as 
decided by a majority vote of the general membership. No member may use or participate in 
club activities for monetary gain.
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           Prospective Member:  A Prospective membership shall consist of an applicant that has
completed and submitted an Application for Membership form for the member and his/her 
immediate family (if appropriate).  Prospective members shall have no voting rights. Prospective
members will not pay dues. Prospective members will have access to the club's website and 
Facebook group as defined in Section 6. In order to become an Active member, Prospective 
members must attend four club activities in a six month period including the following: two 
club sponsored trips or events and two club meetings. If a Prospective member has not 
completed the requirements in the time allotted but is still interested in becoming an Active 
member, he/she may appeal to the Board for a continuation of their Prospective member status.
If no appeal has been heard or received by the Board of Directors, they will be dropped from 
consideration to become an active member. No applicant may use or participate in club 
activities for monetary gain. 

           Lifetime/Honorary Member: Club members who have been active for 30 years will no 
longer be required to pay club membership dues. Honorary members shall be designated at the 
Board discretion.

Section 3. An application for membership should be submitted upon participation in the 
first club trip or at the first club meeting attended. After the six (6) month probation period 
and requirements for membership have been met directly, or by authorization of the Board of 
Directors, and upon being nominated by one voting member in good standing, the approval 
for applicant’s membership shall be submitted to the membership for approval by a majority 
vote. The Board of Directors may choose to extend the probationary period of a prospective 
member beyond six months in order to insure a good fit for both the member and the club. 
Upon acceptance by the General Membership, applicant must pay $40 (annual dues) to the 
club. Membership dues may be prorated based on when the applicant is voted in to the club. 
Any members voted in from April to November will pay the full membership fee. Any 
members voted in from November to February shall pay only half the membership fee ($20). 

Section 4. Memberships are nontransferable and shall be limited to the Club fiscal year
(April-March).

Section 5. Family membership shall convey two votes per membership providing two 
members of the family are present. However, any one person shall have only one vote. 
Minimum age of voters shall be sixteen (16) years of age.

Section 6. The Colorado Four Wheelers website is for the use of active members, 
applicants, and guests to use for communication. The club Facebook group will be open to 
club members and actively participating prospective members. The Board of Directors 
defines all other user groups as necessary and sets the permissions of each user group. All 
users of the website and Facebook group must conduct themselves according to the rules of 
conduct as defined in Article III Section 7. Any user who has been deemed to have violated 
this conduct shall have their access to the Facebook group blocked and shall not be permitted 
back onto the group until they have appealed to the BOD and the BOD agrees to reinstate their
access by a majority vote. The BOD decision can be appealed to the General Membership. A 
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two-thirds vote of the membership present is required to overturn the Board's decision and the 
vote shall be final and binding on the matter. Administrators of the Facebook group can 
remove any prospective or club member who is no longer active at any time. 

Section 7. All members shall conduct themselves in a respectable and orderly manner 
whether in a club sponsored activity or not. Any sexual harassment of any club member, 
family member, or prospective club member will not be tolerated. Any member found to be 
conducting himself/herself in a manner not holding to the values of the Club may, by direction 
of the Board of Director’s be subject to probation and/or expulsion from the club. Any member
so expelled may appeal to the General Membership in person, or in writing. The decision by a 
two-thirds vote of the membership present is required to overturn the Board's decision and the 
vote shall be final and binding on the matter, providing the appeal has been presented at the 
previous regular meeting and all active members have been mailed or emailed a notice of the 
appeal at least one week and not more than thirty days before the voting upon said appeal.

ARTICLE IV: DUES

Section 1. Annual dues shall be $40.00 ($25 for club membership and $15 which will 
go into a trail maintenance fund) for Active Members. Prospective Members voted in to the
Club from April to November shall also pay $40; those voted in to the Club from 
November to February will pay only $20. The Club fiscal year will be April through March.
Annual dues are due and payable as of the regular March meeting. Members may pay 
online via PayPal for an additional $2 fee ($42.00 total), by check, or by cash. 
Membership in other Off-Road organizations, such as, CoA4WDCi, COHVCO, Stay the 
Trail, Tread Lightly, Blue Ribbon Coalition, etc. will be encouraged. (Benefits for paying 
into these organizations may be found on the internet or upon request to the Land Use 
Coordinator). (The board would like to see the club dues upped by $25.25 and that would 
include your OHV sticker – this would need to get voted on by the club.)

Section 2. Any member whose dues are not paid by the May Club meeting will be 
considered delinquent and dropped from membership. Delinquent members may be 
reinstated by a vote of the General Membership present at a regular Club meeting.  If 
approved, member must pay the annual dues ($40.00) plus a reinstatement fee of $10.00.  
Reinstatement fees may be waived at the discretion of the Board of Directors.

Any member who is dropped from the club and not reinstated within three months (August 
Club meeting) may reapply for membership and will repeat the process for becoming an 
Active Member of the Club. Reapplying may be waived at the discretion of the Board of 
Directors.

ARTICLE V: CLUB LOGO 

Section 1. Colorado Four Wheelers has an approved logo (See Addendum A to the By-
Laws). The logo can be seen on different variations of stickers and apparel.  This 
logo may only be used at the discretion of the Board of Directors.  
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Section 2. Any member using the Colorado Four Wheelers Club name or logo for personal 
gain or purposes, without the knowledge and approval of the Board of Directors 
may be subject to probation and/or expulsion from the club.

  Section 3. A commercial sign may be on club member’s vehicle as long as it does not 
indicate that the Club sponsors, endorses, recommends or sanctions the 
business or product.

  Section 4. Changes to the club logo may be submitted to the Board for consideration and 
presentation to the General Membership.  Final approval will be by a two thirds 
yes vote of the General Membership.  The logo may not be changed more than 
once in a five (5) year period.

ARTICLE VI: PERSONAL EXPENSES AND EXPENDITURES

Section 1. All personal expenses, such as clothing with club identification, club stickers, 
etc. shall be borne by each individual unless otherwise arranged for by the Club.  Members 
traveling to approved club functions (such as meetings with land use organizations, etc.) may 
be entitled to reimbursement for mileage at the current IRS reimbursement rate as deemed 
appropriate by the Board. Accommodations for overnight lodging and meals may be 
authorized by the Board, up to $200.00, upon submittal of all travel receipts.  All of the above 
requires Board approval prior to the event. 

ARTICLE VII: OFFICERS AND DIRECTORS

Section 1. The officers of the Club shall consist of: President, Vice President, Secretary, 
and Treasurer.  They shall be known as the Executive Committee. The term of office shall be 
one year.

Section 2. The Board of Directors shall consist of the members of the Executive 
Committee, and not less than three nor more than six Directors elected by the General 
Membership. Elected Directors shall serve a two year term. Terms shall be staggered so that 
only one half of the Directors shall be elected in any one year. Directors will be appointed by
the President to chair one or more committees outlined in the Club Standard Operating 
Procedures. The immediate past president, upon completion of his/her elected term of office 
shall serve as a non-voting advisor to the current president and the board of directors for one 
year. 

Section 3. A member may hold no more than one office/position at a time. 

Section 4.

All officers and directors shall conduct themselves in a respectable and orderly fashion 
whether or not in club sponsored activities. Any officer or director conducting 
himself/herself in a manner detrimental to and against Club policies, at the discretion of the 
remaining Board of Directors, will be subject to suspension from office. A vote will be held 
at the next General Membership meeting to decide whether or not to remove the officer or 
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director from office.  Prior to the vote, the board will explain the reason for suspension and 
the officer or director will have the right to defend him/herself.  The membership vote shall 
be final and binding on the matter.
Section 5. If a vacancy occurs in any office, that vacancy shall be filled for the 
unexpired term by a vote of the majority of the general membership present at regular or 
duly called special meeting.

ARTICLE VIII: ELECTION

Section 1. All officers shall be elected by the membership at the annual meeting 
which shall be in March. Newly elected officers shall take office at the close of the March
meeting. Voting shall be in person only. In the case of only one nominee for a position 
the vote may be by voice. Nominated individuals must have a least one active year in the 
club to be considered for a Club Officer or Director position. The board may allow an 
exemption for a board member of less than 1 year if they show immediate interest in 
participating on the board.

ARTICLE IX: DUTIES AND POWERS OF OFFICERS

Section 1. The President shall preside over all membership and board meetings and be 
present at all events when possible. He/she shall be the chief executive officer and shall have 
the duty of carrying out the policies and decisions of the Board of Directors and the general 
membership. He/she shall be without right to vote on the Board of Directors meetings except 
in the event of a tie. He/she may co-sign checks with the Treasurer. The President shall 
appoint standing committees to Board members as needed (see Section 13 of the SOP). He/she
is an ex-officio member of all committees.

Section 2. The Vice-President will act as the President in his/her absence. He/she will be a 
voting member of the Board of Directors, (when acting as President, voting privileges will be 
restricted to tiebreakers). He/she is responsible for maintaining the membership roster and 
applicant status. He/she is responsible for providing a new member packet containing Club By-
Laws (paper copy or external link on the club website) and a club decal. In the absence of the 
President, he/she may co-sign checks with the treasurer. He/she maintains Trail/Event Reports.

Section 3. The Secretary is the communicator for the Club. He/she has the direct 
responsibility to deal with all incoming and outgoing correspondence. The secretary will 
insure that the Club complies with all the laws of incorporation for the State of Colorado. 
He/she will record the minutes of special and regular meetings of the membership and the 
Board of Directors. Posts trail/events on Club website calendar and to the “Trip Staging 
Area”.  This Officer will be a voting member of the Board of Directors.

Section 4. The Treasurer is directly responsible for the accounting and distribution of all 
Club funds in accordance with the wishes of the general membership. He/she is also 
responsible for insuring all financial transactions are in compliance with all state and federal 
laws. The Treasurer is a voting member on the Board of Directors. This officer must be a 
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signatory to all checks issued. In the event of the Treasurers extended absence, the Board of 
Directors may authorize the President to sign checks in the place of the Treasurer.

ARTICLE X: DUTIES OF NON-OFFICER POSITIONS

1.  Webmaster- shall be responsible for:
 Develop and maintain the Club website and Facebook site.
 Shall periodically revise and/or update the website such that it will provide a benefit to 
potential and active members and guests.  
 Shall ensure the Club’s domain name, software upgrades, and web hosting service is 
renewed when required.
 

ARTICLE XI:  MEETINGS

Section 1. General Membership Meetings will be on the second Tuesday of the month.

Section 2. For voting purposes: Five (5) family memberships shall constitute a quorum.
                                                                                                                                       
Section 3. Board Meetings will be on the first Tuesday of the month at a time and place 
announced on the club website and other social media used for club purposes.

ARTICLE XII: DELEGATION OF AUTHORITY

Section 1. The day to day business of the Club shall be carried out by the Club officers. These 
officers are directly charged with carrying out the wishes of the Board of Directors and the general 
membership. Major expenditures or decisions shall normally be voted upon by the membership present
at a regular or duly called special meeting.

Section 2.       The Board of Directors is charged with the following: strategic long term planning
and operation of the Club, approving expenditures of Club funds not to exceed $200.00, planning
activities, and interacting with other agencies and organizations on behalf of the Club.

Section 3. Major expenditures in excess of $200.00 and decisions affecting the Club as a whole 
shall be voted upon by the membership present at a regular or duly called special meeting. The final 
authority for all Club actions, major expenditures, revocation of membership, or any other Club 
decision is by the vote of the membership and nothing in these by-laws shall be construed to supersede
that authority.

ARTICLE XIII: PARLIAMENTARY AUTHORITY

Section 1. Roberts Rules of Order Newly Revised shall govern the proceedings of the
Club in all cases not provided for in these By-Laws or the Standing Rules. 

ARTICLE XIV: AMENDMENTS to the By-Laws 

Section 1. The By-Laws may be amended at any regular meeting by a two-thirds vote of the 
voting members present, provided the proposed changes have been submitted and read at the previous 
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regular meeting and all active members have been mailed or emailed a copy of the proposed change at 
least one week and not more than thirty days before voting upon of the proposed amendment.

Amended and Approved 5/2/2023
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ADDENDUM TO THE BY LAWS

APPROVED LOGOS:
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Standard Operating Procedures for Colorado Four-Wheelers

1. Club Run/Event – A Club sanctioned 4WD run must be posted on the Club 
website calendar (as defined in section 7) and may also be included on the Club 
Facebook site.  Club runs or events must be posted at least three days prior to the 
scheduled run.  Three Active Club members must be present for the event to be 
considered an official Club Run/Event. 
A) A trip will begin at the time of leaving the rally point until the group has 
completed the trail and has returned to the trailhead or highway and all vehicles have 
aired up and are ready for the return trip home.  The return trip home may be done at 
the individual’s leisure or in a group but the official trail run has ended.        

2.   Trip Leader guide lines.

A)  Announce meeting time and place through the Club website and other social 
media as appropriate.  Proposed runs must be posted on the website calendar.  
The club secretary may assist in the posting of all club runs.

B)  Provide itinerary – rally location and time, directions to the trail, distance and 
expected time involved, expected difficulty, other necessary conditions (gear 
needed, weather conditions, overnight possibilities, etc.)

C) Driver’s meeting prior to departure:
1. Welcome members and guests – only 1 guest vehicle per member. If more are 
invited, it must be approved by the Trip Leader prior to leaving the rally point.
2. Fill out the Trip Report with the participants.
3. Have guests fill out the Release of Liability Form
4. Go over Safety checklist as appropriate for the scheduled run
5. Determine number of winches and GMRS radios then position accordingly once 
at the trail head
6. Assign a Tail Gunner

3.   Vehicle Checklist – see Addendum A (page 13)

4.   Stuck Fees – Stuck fees are imposed on Active members only and are a fun way to raise 
funds for the Christmas 4 Kids and any other expenses that may be borne by the Club 
treasury. Members will incur a stuck fee of $2 per incident or $5 cumulative per trip for 
using the following help in negotiating a trail/obstacle:

A) Use of winch (vehicle owner’s or another vehicle’s)
B)  Strapping by another vehicle
C)  Stacking rocks, branches, etc. unless such action is in interest of 

vehicle/operator safety as determined by the trip leader.
D) Bumper, fender standing, etc. unless such action is in the interest of 

vehicle/operator safety as determined by the trip leader.
E)  Use of Hi-lift or any other jacking device to free vehicle from an obstacle.
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5.   Club members and guests agree to abide by the mission statement of Tread Lightly:

“Leave a good impression”
Travel and recreate with minimal impact
Respect the environment and the rights of others
Educate yourself, plan and prepare before you go
Allow for future use of the outdoors, leave it better than you found it
Discover the rewards of responsible recreation

6.   Emergency Assistance – All costs incurred for emergency assistance shall be the 
responsibility of the person requiring assistance  

7.   Trail Etiquette:

A) Colorado Four Wheelers policy is NO alcohol or drugs on official club runs.  
This includes but may not be limited to illegal, recreational or medically 
prescribed medications/drugs that impair a driver’s ability to safely operate a 
vehicle on the trail (from beginning to end). Offenses will not be tolerated and 
will result in expulsion from the Club.  Club sponsored overnight trips, special 
events, and club meetings may include the responsible consumption of alcohol 
at gatherings but should not include the use of marijuana (recreational or 
medicinal). Refer to Article III Section 7 of the By-Laws.

B)  Uphill traffic always has the right of way unless there are circumstances 
requiring deviation (i.e. an injured person being transported down, trail 
conditions, weather conditions, etc.).

1.)  Trip leader should inform oncoming traffic of number of vehicles in 
party.

C)  Rock stacking – OK if necessary, but remove when over obstacle to provide the 
next vehicle/group with the same opportunity of difficulty.

D) Careless/Reckless driving will not be tolerated.
E)  Buddy system should be used at all times, keeping the vehicle in front of and 

behind you in sight.  Club policy has always been to never leave someone in need
of assistance on the trail, be that a Club member or someone encountered on the 
trail. Common sense should govern. Individuals leaving a trip before the trip’s 
conclusion should notify the trip leader and have company to return to camp or 
home, if appropriate.

8.   Bone Award: The bone award is a fun way to call out Active Members for any driving 
action on an official Club trail run deemed to be ill-advised or…“bone-headed”. At the 
next Club meeting, any known events to be worthy of such recognition will be brought 
forward by the Trip Leader to the general membership and voted on for the awarding of 
the “Bone”. The awardee’s name will be written on the “Bone” and they will be required 
to carry the “Bone” to general meetings and Club events until passed on.  This is for fun 
and should be followed with jovial ribbing as appropriate and as often as possible from fellow
Club members.
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9.   General Membership Club Meeting Schedule: Traditionally, the Club meets at a local 
restaurant during the winter months and in local parks during the summer.  The winter 
meeting place will be announced on the Club website and Facebook Page. Summer 
(June, July, August, September) meetings take place at Bear Creek Park on South 21st 

Street (check social media for confirmation). The schedule and location may change as 
situations change. The Club treasury provides hamburgers, hot dogs, buns, and 
condiments. General membership will bring potluck items, personal drinks and eating 
utensils.

10. Holiday Party: Party date will be agreed upon by membership vote. Place will be 
determined by the general membership.

  11. Club Committees.

a. Land Use Coordinator:  Provides contact between the Club and the United States Forest 
Service and/or the Bureau of Land Management. Manages the Adopt-a-Road program, 
and reports on any activities. Submits Adopt-a-Road man hours used for trail 
maintenance or clean-up activities to the Forest Service. Submits requests for grants to 
fund maintenance of Club Adopt-a-Road. Works with Stay the Trail, Tread Lightly and 
other associations.

b. Club Merchandise Manager: Manages the Club store and procurement of Club store 
items. Shall keep inventory and request funds from the Board for ordering new items as 
required. Submits Club store proceeds to the Treasurer. Reports status of store at 
monthly Club meetings. Brings merchandise to all club meetings and special events.

c. Events Coordinator: Coordinate club activities to enhance the members’ experience with
the club outside the realm of four wheeling. These events can include the following, but 
not limited to: bowling, golfing, shooting range, etc.

Amended and Approved 5/2/2023

13



ADDENDUM A TO THE STANDARD OPERATING PROCEDURES

COLORADO FOUR WHEELER’S VEHICLE CHECKLIST

1. Tow points on both the front and rear of vehicle *Required
2. Seat belts *Required
3. Tires in good condition (suitable for highway and off-road use) *Required
4. Spare tire with correct bolt pattern and tire size for your vehicle *Required
5. Complete First Aid kit 
6. Roll bar in soft top vehicles
7. Tow strap or kinetic rope
8. Fire extinguisher
9. GMRS radio
10. Tool bag including:

a. socket set – metric or standard
b. wrench set – metric or standard
c. assorted pliers
d. assorted screwdrivers
e. assorted electrical wires and connectors 
f. duct tape
g. electrical tape

11. Liquids:
a. engine oil change & filter 
b. gear oil
c. power steering/transmission fluid
d. brake fluid
e. antifreeze 

12. Water
13. Saw
14. Hi Lift jack and/or bottle jack
15. Flashlight & batteries
16. Jumper cables
17. Anything else you feel is necessary for safe 4-wheeling. Extended trips 
will require this list at a minimum, and more to include drive shafts, axles, etc.

N  o  t  e      s  :  

Club Items

Table, tote, and club banner

Flat post and round post setter, post puller

Club grill, cooking utensils, and propane
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